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Enrolling candidates on the JAC CL1
Online course

After logging in to the Online coaching course at http://jointaikikaicouncil.co.uk/JAC_Coaching/,
there are two stages required to enrol candidates on it, namely

1. Add candidate as a Moodle site user
2. Enrol candidate on the JAC CL1 course

1. Add candidate as a Moodle site user
This is the course page showing the Administration tab on the left:

: JAC Coaching Award Level 1

JAC Coach Level 1

Module 1: Coaching Guidelines

Select the Administration tab and click Site administration

% JAC Coaching Award Level 1

JAC Coach Level 1

Module 1: Coaching Guidelines
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Select Users:

Navigation

» Badges

» Competencies
» Badges

» Location

Select Add a new user:

~ Course administration

1Level 1

+JAC Coach Lev

Module 1: Coac
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Course adminisiration

Users

wactiuny

Switch role to

Site administration

Accounts

1Level 1

JAC Coach

Module 1: ¢
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Complete the New user form and click the Create user button at the bottom of the form:

JAC Coaching

User sictura
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This will take you to a list of users, and completes the first stage of adding a candidate to the course.

i JAC Coaching

= Site administraton » Users » Accounts v Blocks editing off
| -

E ° 6 Users

New filter

User full name

Add filter
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2. Enrol candidate on the JAC CL1 course

Having added the candidate as a user, the final stage is to enrol on the JAC-CL1 course, as follows.

Select the navigation tab and click My courses/JACCL1:

Navigation

Accounts
Site pages
My courses

ﬁj»]“

JAC Coaching Award Level 1

ninistration

Adnm

This takes you to back to the course page where you select the Navigation tab again and click

Participants:

i i Level 1

JAC Coach Level 1

Module 1: Coaching Guidelines

Click the Tools icon to the right of Participants:

§= JAC Coaching Award Level 1

Participants

My courses Userfist
Role: Al partcipants
All participants: 3 g,
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This takes you to a list of users already enrolled on the course. Click the Enrol users button:
g; JAC Coaching Award Level 1: 3 enrolled users
5 Ao - Enrolled users
Search Enroiment methods Al ~ Role A ~| Group Al particip |~ Status | Al v E Reset F"‘”u\l.j““'*

First name / Surname “ / Email address Last acce:

Groups Enroiment methods

Manual enroiments from Sunday, 25 November 2018, 344 PM & X

Manual enroiments from Tuesday, 20 September 2015, 1:00 AM & X

Manual enroiments from Sunday, 25 November 2018, 346 PM & X

Enrol users

You will see the name of the candidate that you created as a user. Click the Enrol button:

g. JAC Coaching Award Level 1: 3 enrolled users
£ - Enrolled usel
3 Assignroles | stucent |
» Enralnmnxz}pn.uns i
Search Group /
search
First name / Surname ~ T
&

Finish enroling users

The Enrol button will disappear. Click the Finish enrolling users button:

Enrol users

Enrolled usel
s

signroles  Stucent v

» Enrolment options.
Search c

First name / Surname ~ /

wy anderson@gma
mith
@notmailc

Finish epiing users
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The final screen will show that the user has been added to the users enrolled on the course.

The candidate can then login and access the full course.

aviganon

Aderures trson

JAC Coaching Award Level 1: 4 enrolled users

Enrolled users

Search Enroiment methods A

Role A

Roles

Group Al particiy [v| Status R cese

Groups Enrolment methods

oiments from Sunday, 25

124 PM O X

2015, 100 AM



